UBND TINH QUANG NGAI  CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc lap - Tw do - Hanh phic

S6:43% /SGDPT-GDTrH Qudng Ngdi, ngayON thang 01 ndm 2019
V/v huéng dan trién khai mo hinh {ng
dung CNTT trong truong pho thdng
Kinh guri:
- Cac phong GDBT huyén, thanh phé;
- Céc truomg Trung hoc phé théng;
- Trung tdm DN-GDTX va HN tinh.

Nhim xéac dinh dugc muc tiéu, noi dung Ung dung cong nghé thong tin (CNTT)
trong cac hoat dong gido duc phu hgp voi diédu kién thuc té, mang lai hiéu qua dau tu,
thiét thuc trong truong hoc, dong thoi gillp cac co quan quan ly gido duc trong viée
hoach dinh chinh sach, ké hoach phét trién va danh gia cong tac ing dung CNTT trong
nha trudng phd théng mot cach khoa hoc va thuc té. S& Gido duc va Pao tao yéu cau
Tho trudng cac don vi td chire trién khai thuc hién xay dung m6 hinh ing dung CNTT
trong nha truong theo ding qui dinh tai Céng vin s6 5807/BGDDT-CNTT ngay
21/12/2018 ciia B6 Gido duc va Pao tao, cu thé nhu sau:

1. Ra soét hién trang ngudn lyc CNTT hién ¢6 ctia nha trudong dé td chuc tu danh gia
mo hinh ¢ng dung CNTT hién c6 clia nha truong dat/chua dat & ting mic do (Phu luc
1, Phu luc 2).

2. Trén co s¢ danh gia nha truong nghién ctru xay dung ké hoach trung han (5 nim) va
hang ndm ve Umg dung CNTT nhim xéc dinh rd muyc tiéu, ndi dung, giai phdp, 16 trinh
va cac ngudn lyc dam bao t6 chirc trién khai tng dung CNTT mot cach thlet thuc va
hiéu qua. Trong qué trinh xdy dung Ké hoach can cht y dam bdo mét sb nguyén tic
sau day:

- Bép tng muc tiéu, yeu cau v& img dung CNTT trong nha trudng,

-Tuén tha cac quy dinh vé tmg dung CNTT trong co quan nha nudc, cac huong din,
thim dinh cta cac co quan quan ly gido duc vé ing dung CNTT trong trudng hoc.

- Pam bao tinh hiéu qua trong dau tu va ing dung CNTT.

3. Céc truong THPT va Trung tam DN-GDTX va HN tmh giri Phiéu tw danh gia, Ké
hoach hang nam va Ké hoach trung han ctia don vi vé S& Giéo duc va Dao tao qua
Phong Gido duc Trung hoc trudce ngay 20/02/2019.

4. Cac phong GDDT huyén, thanh phd chi dao cac truong Tiéu hoc, trung hoc co s¢ ty
danh gia, xay dung K& hoach hang nam, Ké hoach trung han va téng hop béo cao vé
S& Gido duc va Pao tao qua Phong Gi4do duc Trung hoc trude ngay 25/02/2019.

Nhén duoc Cong van nay yéu cau Thu truong cac don trién khai to chirc thue hién
theo dung huong dan, dam bao tién do. Trong qua trinh thye hién néu ¢6 vuong méc
can trao doi thi lién hé véi Phong GDTrH (qua sb dién thoai 0905116868 gip ong
Ping Van Thanh) dé hudng dan gidi quyét./.

Noi nhin: Q— KT. GIAM BOC
- Nhutrén; .
- Gb, PGD (d¢ bao cdo);
- Luu VT, GDTrH, dvt.
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Phu luc 1
UBND TiNH QUANG NGAI CONG HOA XA HOI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Déc lap - Tw do - Hanh phic

PHIEU TU PANH GIA MO HiNH UNG DUNG CNTT TRONG NHA TRUONG
Pon vi:
Ho va tén Hi€u trudng
S& dién thoai di dong Email:
Mirc d6: Co ban

Noi dung
wng dung Yéu ciu mirc co ban
CNTT Tw danh gia Minh chirng
1.1a C6 Website trudng hoc (cé thé
tich hgp phidn mém quan 1y trudng hoc
truc tuyén) dé cung cdp, cong khai
thong tin ra x4 hoi; cung cdp cac dich
vu cong truc tuyén tdi phu huynh, hoc
1.2a Cung cdp cho gi4o vién, can bd
quan ly thu dién tor (uu tién véi tén
mién cla trudng) phuc vu trao ddi
1.3a Trién khai phan mém quan ly quan
Iy nha truong véi cac md dun chinh hd
trg cong tac quan ly gido duc trong nha
truong gdbm: quan 1y qua trinh hoc tép,
CNTT trong r-én llj?zén fﬁa:hoc sir;h; q‘u'én 1?1 thf‘);ng
quan 1y, tin doi ngili; ho tfq x€p thoi %{hoa bicu;
didu hanh quan ly cac kv thi; quan ly tai chinh;
1.4a Trién khai s0 dién tu va ing dung
lién lac gitra nha truong, hoc sinh va
1.%Trién khai toi thi€éu mirc 4 3 cac
dich vu cdng truc tuyén vé gido duc va
dio tao trong nha trudng (hd tro ding
ky tuyén sinh ddu cip, phuc vu phu
huynh nhan théng tin v& qua trinh hoc
tap, rén luyén cua hoc sinh trong nha
truong, dang ky nghi phép, giup hoc
sinh dang ky tham gia cac hoat dong
ngoai khoa, cdc céu lac bd trong nha
1.6a Trién khai cac hé thong thdng tin
theo yéu cau: phin mém quan ly cac ky
2.1a T6i thiéu 80% gi4o vién sir dung
thanh thao phdn mém, cdng cu Ung
dung CNTT hd trg day hoc trén 1ép hoc

1. Ung dung

nha trudng:




l .
.

2. Ung dung
CNTT dbi
mo&i  noi
dung,
phuong
phép day,
hoc, kiém
tra, danh gia:

2.2a C6 du mdy tinh phuc vu day hoc
moén Tin hoc (tiéu hoc dat ty 1€ 24 hoc
sinh/1 may tinh, trung hoc co s& dat ty
1€ 16 hoc sinh/1 may tinh va trung hoc
phd thong dat ty 18 12 hoc sinh/1 may

2.3a 20% s0 16p hoc dugc trang bi thiét
bi trinh chiéu (may chiéu va man chiéu
hodc man hinh tivi 16n, hé théng am
thanh, t6i thiéu mot bd may tinh day
hoc) phuc vu hd tro day hoc trén 16p

2.4a T6i thiu c6 15% sb tiét hoc ¢o
tng dung CNTT (str dung thiét bi
CNTT, ung dung phin mém hd trg day
hoc, ung dung phin mém md phong,
phin mém hd tro thuc hanh, thi nghiém

3. Cac noi
dung dam
bdo Ung

dung CNTT
khéc:

3.1a C6 @0 may tinh phuc vu quan ly,
diéu hanh (tdi thiéu 02 bd may tinh, 01
may in va 01 webcam; mdi t& bd mon
trong truong ¢d may tinh dung riéng).

3.2a C6 két ndi Internet (tdi thiéu cap
quang FTTH). Mot s0 phong hoc c6
may tinh dugc két nodi Internet hd tro

3.3a Dam bao an toan, an ninh thong
tin trong cac ung dung CNTT ctia nha

3.4a Phan cOng can by dugc giao
nhiém vy phu trach trién khai CNTT
(01 1anh dao truong, 01 nhén vién hodc
gido vién kiém nhiém).

3.5a T6i thiéu 70% can bo, gio vién,
nhan vién dat chuin k§ nang st dung
CNTT muc co ban (quy dinh tai Thong
tr sb 03/2014/TT-BTTTT cia B

Thodng tin va Truyén thong).

3.6a Can bd, gido vién, nhan vién
thuong xuyén tham gia cac khoa tdp
huédn chuyén mén qua mang. .

3.7a C6 ban hanh quy ché quy dinh vé
quan ly, khai thac va st dung cac hé
thdng phdn mém, phong may tinh trong

3.8a 100% cac hé thong ang dung
CNTT trong nha trudong duge dua vao
quy ché quy dinh vé quén 1y, khai thac

Két luin chung :

Quang Ngdi, ngay

thang
Hiéu truong

nam 2019

( Ki tén va déng diu)




Phu luc 2
UBND TINH QUANG NGAI CONG HOA XA HOQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Poc 1ap - Tw do - Hanh phiic

PHIEU TU PANH GIA MO HINH UNG DUNG CNTT TRONG NHA TRUONG
Pon vi:

Ho va tén Hi€u trudng

S6 dién thoai di dong Email:
Miurc d: Nang cao
Noi dung ung Yéu cAu mirc ning ¢
dung CNTT Ang cao Ty d4nh gi4 Minh chitng

1.1b Trién khai Hé thong quan ly
hanh chinh dién tir (vdn ban dén,
van ban di, lich cong tac, ..) lién
thong véi cac cap quan ly gido
duc (Phong, S0, B) ,
1.2b Trién khai hé thdng diém
danh thong minh.

1.3b Trién khai hé thé)ng giam
sat, an ninh truong hoc.

1.4b C6 giai phap phin mém quan
ly tdng thé nha trurong lién thong
1. Ung dung |dir liéu voi co s6 dir liéu nganh vé
CNTT trong quén |gido duc mam non va phd thong.
ly, diéu hanh nha |C6 hé théng didu hanh dién t&
trudng: thOng minh phuc vu quéan ly, gidm
sat, phin tich cdc thong tin hoat
dong cua nha truong.

1.5b Trién khai st dung, da dang
hd so dién tir (sé diém, hoc ba, sb
lién lac) phuc vu cOng tac quan ly
va luu trit.

1.6b 100% quy trinh nghi€p vu
quan ly hanh chinh trong nha
truong duge thuc hién theo hinh
thrc dich vu cong truc tuyén tbi
thiéu mirc 46 3.

2.1b T6i thiéu c6 50% gido vién
cé nang luc thiét ké bai giang e-
learning, déng go6p cho kho bai

giang dung chung va thudng

xuyén ap dung bai giang e-
learning trong day hoc.




2. Ung dung
CNTT dbi méi noi
dung, phuong phap
day, hoc, kiém tra,
danh gia:

2.2b T6i thiéu 30% s6 tiét hoc c6
Ung dung CNTT (st dung thiét bj
CNTT, tng dung phin mém hd
tr¢g day hoc, ing dung phén mém
md phéng, phin mém hd tro thuc
hanh, thi nghiém 4o trong day
hoc).

2.3b Ap dung phuong phap hoc
tdp dién t& (e-Learning), qua dé
hoc sinh ¢6 thé tu hoc ning cao
kién thirc va nhan duogc tro gitp
cua gido vién va ban hoc trong
qué trinh hoc tdp qua mang.

2.4b C6 thu vién sb ding chung
trong toan trudng, bao gém: kho
tai ligu, gido 4n, bai giang dién ti,
hoc liéu dién tr truc tuyén duoc
tuyén chon phuc vu gido vién va
hoc sinh trong trudng.

2.5b Trién khai hiéu qua giai phap
day — hoc, kiém tra ddnh gid ¢o
tinh twong tac cao qua hé thdng
CNTT (giai phap 16p hoc dién tu,
16p hoc théng minh).

3. Cac ngi dung
dam bao ng dyng
CNTT khéc:

3.1b C6 mang LAN két ndi toan
bd mdy tinh trong nha trudng.

3.2b C6 phong may tinh phuc vu
day hoc, kiém tra danh gia dugc
ndi mang Internet téc dd cao (i
thiéu cap quang FTTH).

3.3b C6 mang wifi cung cip
Internet cho gido vién, hoc sinh
trong khudn vién nha trudng.

3.4b C6 hé thong hd tro gido vién
xdy dung hoc liéu dién tir

3.5b Trién khai hiéu qua cic hé
théng hop, héi nghi truc tuyén.

3.6b Trién khai giai phap luu tri,
stt dung tai nguyén dungc chung
(chia sé tai liéu dién thr, lam viéc
cong tic qua mang LAN va
Internet) phuc vu ndi b nha
trudng.




3.7b 100% cén by, gido vién, nhan
vién dat chuén ky niang st dung
CNTT muc co ban (quy dinh tai
Thong tu s6 03/2014/TT-BTTTT
cia Bo Thong tin va Truyén
thong).

Két luin chung

Quang Ngdi, ngay thang nam 2019
Hiéu trudéng
( Ki tén va dong déu)




BQ GIAO DUC VA PAO TAO

HUONG DAN TRIEN KHAI MO HINH UNG DUNG CONG NGHE
THONG TIN TRONG TRUONG PHO THONG

(PHIEN BAN 1.0)

(Kém theo cong vin sé 0¥ /BGDDT-CNTT ngc‘zya?/ thang 12 ndm 2018
cua Bg Gido duc va Dao tao)

Ha Noi, 2018



1. Hréng din chung

Huéng din trién khai mé hinh Ung dung cong nghé théng tin (CNTT)
trong trudng phd thong ndy gitp cic nha trudng xac dinh dugc muc tiéu, noi
dung, muc d¢ ung dung CNTT trong céc hoat dong gido duc phu hegp voi chu
truong chung va diéu kién thyc té, mang lai hiéu qua ddu tu va ung dung CNTT
mot cach thiét thue trong trudng hoc; gilp cdc co quan quan ly gido duc trong
cong tac hoach dinh chinh sdch, xdy dung ké hoach va danh gia cong tac Ung
dung CNTT trong nha truomg phd thong bam sét dinh huéng cta nganh va pht
hgp voi diédu kién thye té.

Vige triénl khai md hinh ng dung CNTT trong nha trudng cin dim bao
mdt sO nguyén tdc sau day:

- Pép ing muc tiéu, nhu ciu vé img dyng CNTT trong nha trudng.

- Tuén thi céc quy dinh, huéng din, yéu cdu vé ing dung CNTT trong co
quan nha nude va ung dung CNTT trong nganh gido dyc.

- Ddm bao tinh h1§:u qua trong dAu tu va ing dung CNTT. Bbi véi nhung
giai phdp cong ngh¢ méi, cdn c6 cdc bude thir nghig¢m, thidm dinh, dénh gi4 hi¢u
qua trude khi nhan rong trién khai,

Cin o md hinh va mic d¢ ing dung CNTT trong trudng phd thong dugce
huéng din trong tai liéu nay, cdc co quan quin ly gido dyc ¢ dja phuong va nha
trudmg phd thong nghién ciru 16ng ghép cac ngi dung img dung CNTT vao ké
hoach trung han (5 nim) va hang ndm nhém xdc dinh rd muc tiéu, nfi dung, giai
phép, 19 trinh va céc ngudn luc dam bao td chic trién khai tng dung CNTT mét
cach thiét thyc va hiéu qua.

Cén c\ tinh hinh thyc té & dja phuong va mirc do ung dung CNTT cua
nha trubng duge huéng din & tai liéu ndy, co quan quan ly gido duc c6 thé van
dung dé danh gia cong téc tng dung CNTT clia mot trudmg phd thong.

Tay theo yéu cdu thyc t§, mé hinh tmg dung CNTT trong trudong phd
thong s& dugc cdp nhit (boi Bo Gido duc va Dao tao) sao cho phu hgp véi ciac
van ban quy dmh cia nha nudce va hgp voi xu hudng img dung CNTT trong gido
duc trén thé gi6i tai mdi thyi diém.

2. M6 hinh phan lép ing dung CNTT trong trudng hoc
. M5 hinh phan 16p tng dung CNTT trong trudmg phd thong gdm 4 16p co
an:
- Lop giao tiép;
- Lép dich vy cong truc tuyén;
- Lép ung dung va co so dit ligu;
- L6p ha ting va cac diéu kién dam bao khéc.



M5 hinh phén 16p dugc md ta béi so dd sau day:

4. Ha tang va cac didu ki¢n dam bao khac

Trong do:
2.1 Lop giao ttep (kénh giao ttep)

Lép giao tiép gdm céc ung dung CNTT gitp ngudi dung (hoc sinh, gido
vién, cén by quén ly, co quan quén ly gxéo duc céc cap, phy huynh hoc sinh,
ngudi dan va xa hoi) giao tiép véi nha, gom co:

- Giao tiép thong qua trang thong tin dién tir (website) trudng hoc.
- Giao tiép thdng qua mang xa hoi va cac cong cy tryuc tuyén khac.
- Giao tiép thong qua thu dién tu.

Trong do, vige trién khai trang thong tin di¢n tir va thu di¢n tir cia nha
trudmg dugc trién khai theo quy dinh tai Thong tu sb 53/2012/TT-BGDDT ngay
20/12/2012 cua Bo Gido duc va Dao tao (GDDBT) quy dinh vé 8 chirc hoat
dong, sir dung thu di¢n tir va cdng thong tin dién tr tai s¢ GDDT, phong GDDT
va céc co s& gido duc mim non, gido duc phd thdng va gido duc thudng xuyén.

2.2 Lop djch vu cong truc tuyén

Lép dich vy cdng truc tuyén cung cdp cac ing dung CNTT dé ngudi dung
c6 thé thye hi¢n céc dich vy cdng ve gido duc voi nha trudng qua mang Internet.
Mot sé dich vy cdng truc tuyén cb thé 4p dung trong trudng phd thong nhu sau:

- Dich vy gidp phy huynh dang ky tuyén sinh ddu cdp hoc.

- Dich vy phuc vy phy huynh nhén thong tin vé qué trinh hoc tap, rén
luyén hoc sinh trong nha truong.

- Dich vy dang ky nghi phép.



- Dich vy gidp hoc sinh ding ky tham gia cac hoat dng ngoai khoa, tham
gia céc cdu lac bg trong nha trudng.

- Vi céc djch vy cong tryc tuyén thiét thyre khéc.

Céc djch vy cong truc tuyen trong nha truong phai dugc cung cap tdi
thiéu ¢ mac do 3 va phai dugc dit lién ket trén trang thong tin di¢n tr cua nha
trudmg hoic theo céc yéu cdu ciia co quan quan ly gido duc cAp trén.

2.3 L6p irng dung va co so di li¢u

Lép ung dung va co s& dir lidu (CSDL) gdm tép hop cac ung dung CNTT
trong cac hoat dong quan ly diéu hanh, day va hoc trong nha truong. Ung dung
CNTT trong truong phd thong duge chia thinh 3 nhém chinh nhu sau:

a) Nhom vmg dung CNTT phuc vu quan ly, diéu hanh gom cdc phan mém
quan ly ve:

- Trang thong tin dién tir (Website) truong hoc.

- Thu dién tir v6i tén mién riéng cla nha trudng,

- Ung dung quan Iy van ban didu hanh (e-office).

- Ung dung quan ly thong tin ddi ngii (c4n by quan ly, gido vién, nhan
vién).

- Ung dung quan ly qué trinh hoc tép, rén luyén cta hoc sinh.

- Ung dung hd trg xép thoi khéa biéu,

- Ung dyng quan ly tai san,

- Ung dung quan 1y tai chinh.

- Ung dyng quan ly thu vién.

- Céc ung dung quan ly ndi bd khéc.

- Cac phin mém Ung dung quin ly dung chung ctia Nganh (do Phong
Gi4o dyc va Do tao, S¢ Gido dyc va Dao tao, BY Gido dyc va Dao tao yéu ciu).

Uu tién trién khai giai phép ung dung CNTT téng thé, lién théng va trao
déi dir lieu gilra c&c m6 dun quan ly trong nha truong, c6 kha ning tich hop voi
CSDL nganh v€ gido duc mam non va pho thong cia B GDDT. Ngoai ra, tuy
tung didu kién thyc t&, nha trudong c6 thé xdy dyng nhing co s& dir liéu dung
riéng nhim luu trir va khai thac st dung thong tin c6 hiéu qua cho cong tac quan

ly.
b) Nhom vung dung CNIT doi méi ngi dung, phirong phdp day hoc va
kiém tra danh gid gom:

- Ung dung soan bai giang dién tir (authoring tools).
- Ung dung m6 phong, phdn mém thi nghiém 4o.

- Ung dung hoc tap tryc tuyén (e-learning).

- Kho tai liéu, gido 4n, bai giang, hoc li¢u dién 7.



- Cac ung dung hd trg day - hoc va kiém tra, danh gia khac.

Uu tién trlen khai céc giai phap ung dung CNTT ¢6 tinh dong by (bao
gom kho hoc ligu s6, bai giang e-learning, phan mém thiét ké bai giang di¢n w,
phin mém mé phéng, thi nghiém 4o va phin mém day hoc,..). Thudng xuyc.n td
chire bdi dudng, tap huén ning cao ning lyc ing dung CNTT cho gido vién nim
bét, 1am cha va cha dong ung dung CNTT trong day va hoc. Vige trién khai img
dung hd trg day - hoc can ldy hoc sinh lam trung tam, dam bao hi¢u qua cong tac
day va hoc, khong tao thém ap lyc déi véi gido vién va tranh lam dung CNTT.

2.4 Lép hg tang va cdc diéu kign dam bdo khdc

Lép ha tang va chc cac diéu kién dam bao hiéu qua (mg dung CNTT bao
gbm cac nhom: ha ting va thiét bj CNTT, an toan an ninh thong tin, nhan lyc su
dung CNTT, quan ly va chi dao diéu hanh. Trong do:

a) Ha tang va thiét bj CNTT:

Ha ting va thlét bj CNTT bao gdm cic trang thiét bj CNTT va ha ting
két néi mang nham trlen khai ¢6 hi¢u qua (mg dung CNTT trong céc hoat djng
ctia nha trudng, bao gdm cac hé théng, thiét bj nhu sau:

- H¢ théng mang LAN, mang khong day (wifi).

- Két néi mang Internet.

- Hé théng luu trir, may chi phuc vy ndi by (néu cin).

- Phong may tinh.

- Phong hoc by mon, phong hoc da néing c6 tng dung CNTT.

- Phong san xuét hoc liéu dién tir (néu cén).

- Céc thiét bj phuc vy (mg dung CNTT trong day hoc trén 16p hoc.

- Céc thiét bj CNTT phuc vy quan 1y, diéu hanh,

- Hé théng hop, hji nghj tryc tuyén,

- Hé thbng gidm sat.

- Cac thiét bj, giai phép day hoc trén 1¢p hodc qua mang c6 tinh tuong tac
cao gifta hoc sinh va gido vién.

- Céc gii phép va thiét bj ky thudt khac.

Vige dau tu, duy tri, van hanh ha tang, trang thiét bj CNTT cdn bam sat
nhu ciu st dung va dam bao hiéu qua du tu (ddu tu mot 14n c6 thé duy tri hoat

dong cua hé thong lién tuc) va co phan cong cy thé trach nhiém quan ly, gidm
sat, van hanh.

b) An toan, an ninh théng tin

Nhom giai phdp ddm bao an toan, an ninh thong tin bao gdm céc thiét bj,
g1a1 phép ky thudt va dich vy CNTT vé dam bao an toan, an ninh théng tin nhim
trién khai ung dung CNTT trong céc hoat dong cia nha truong duge dién ra an
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todn, hiéu qua. Tét ca cAc hé thdng Gng dung CNTT trong nha truéng phai dam
bdo an todn, an ninh thong tin. D& li¢u phét sinh trong quéa trinh img dung
CNTT phai do céc cAp c6 thim quyén quan ly.

Trong qué trinh trién khai ung dyng CNTT, nha truong cin thudng xuyén
ra soat, khic phuc céc nguy co mat an todn, an ninh thdng tin; pha1 cd bién phap
dic biét dam bao an todn, an ninh thong tin c&4 nhan (hoc sinh, gido vién, nhin
vitn, can bo quén ly gido dyc) va cac thdng tin quan trong khéc. Pdy manh
tuyén truyén tél toan thé cén bo quan ly, gxéo vién, nhén vién va hoc sinh ky
ning nhin biét, phong tranh cic nguy co mat an toan thdng tin dbi véi cac thiét
bi cd nhan nhu di¢n thogi thong minh, mdy tinh bang, mdy tinh c4 nhdn. Vi¢c
trién khai ing dung CNTT phai di dbi v0i vi¢e dam bdo an todn, an ninh théng
tin cho timg thanh phén img dung dugc trién khai.

¢) Nguon nhdn lyc si dung CNTT

Ngudn nhan lye sir dung CNTT 14 nhan t8 ¢6 vai trd quyét dinh dén higu
qua va thanh c6ng cia cong tdc Ung dung CNTT trong truong hec. Nguon nhén
lyc ng dung CNTT trong m¢t nha trudng gom:

- Can b quan ly.
- Giao vién.

- Nhén vién.

- Hoc sinh.

Nhan lyc st dung CNTT trong nha trudng cin thudng xuyén duge tham
gia cc khod bdi dudng nang cao nghiép vu chuyén mén sir dung higu qua tng
dung CNTT trong nha trudng; phin cong nhiém vy cu thé: phén céng mot linh
dao nha trudng va mdt vién chirc phu trach CNTT (vj tri vige lam theo Thong tu
so 16/2017/TT-BGDDT ngay 12/7/2017 cia B$ Gido duc va Dao tao) lam diu
mbi trién khai nhiém vu ing dung CNTT); ¢6 céc hinh thirc khen thudng dbi voi
b phén, c4 nhin lam tdt; c6 cac bién phap, ché tai déi voi cac bd phan, ca nhan
chua hoan thanh muyc tiéu, nhiém vy d& phén cong.

d) Qudn ly, chi dao diéu hanh

Nhom quan ly, chi dao didu hanh bao gbm cac cong cy phap ché (cdc quy
ché quan ly, khai thac va st dung ung dyng CNTT trong nha trudng), cic vin
ban huéng din ky thudt dam bio vige t& chire ting dung CNTT trong trudng hoc
dugc thyc hién chit ché theo ding cac quy dinh cua nha nudc.

Céan ¢l cac van bén chi dao, huéng din vé nhiém vy CNTT d4 ban hanh,
nha trudng cin ban hanh quy ché quan ly, duy tri va khai thac s dung céc h¢
thong Ung dyng CNTT, phan cong cu thé tréch nhiém vé& quan ly, st dung dbi
v6i hé thong, thiét bj va phan meém.

3. Mirc d§ trién khai &ng dung CNTT trong trudng phd théng
Hai mirc d9 trién khai img dung CNTT trong trudng phd théng gbm:



- Mrc co ban: 13 yéu clu ing dung CNTT tbi thidu trong cdc hoat dong
quén 1y va gido duc ma mét nha trudng cin dat dugc.

- Mic néng cao ngoai viéc dat dugc cac yéu cau trng dung CNTT ¢ mic
co ban, tuy theo diéu kién va nhu cu thyc t&, nha truong c6 thé lya chon ap
dung mot sb giai phap (g dung CNTT hién dai, c6 tinh sang tao cao, tiép cin
vOi nhitng cong nghé tién ti€n dé nang cao hi¢u qua ing dung CNTT trong quin

ly, day va hoc.

Yéu cau vé ing dung CNTT mirc co ban va mirc ndng cao trong trudng
pho théng dugc mo ta nhu sau:

N¢i dung irng dung
CNTT

Yéu’cﬁu mirc co ban
(Bat bugc ddp ung)

Yéu cdu mire ning cao
(Ddp 1ng mjt 56 yéu cdu)

1. Ung dung CNTT
trong quan ly, diéu
hanh nha trudng

1.1a. C6 Website trudng hoc (co
thé tich hgp phin mém quan ly
truomg hoc truc tuyén lén website
trudng hoc) dé& cung clp, cong
khai thong tin gido duc ra x& hoi;
cun cép cac dich vy cOng tryc
tuyen toi phy huynh, hoc sinh.

1.2a. Cung cép cho can b quan
ly, gido vién thu dién tu (uu tién
voi tén mién riéng cla trudng)
phuc vu trao dbi thong tin céng
tac, lién lac.

1.3a. Trién khai phin mém quan
ly nhd trudng véi cdc md dun
chinh hé trg cong tac quan ly gido
duc trong nha trudng, gdm: quan
ly qua trinh hoc tap, rén luyén cua
hoc sinh; quan ly thdéng tin déi
ngli; hd trg xép thoi khoa biéy
quan ly cac ky thi; quan ly tai
san; quan ly tai chinh; quan ly thu
vién.

1.4a. Trién khai s dién tir va img
dung lién lac di¢n tor gilta nha
trudng, hoc sinh va phy huynh
(uu tién su dung cac gidi phap
mién phi).

[.5a. Trién khai téi thidu muc do
3 céc dich vy cong tryc tuyén vé
gido duyc va dao tao trong nha
truomg (h3 trg ding ky tuyén sinh
dAu cap, phuc vy phu huynh nhén

1.1b. Trién khai H¢ thing
quan ly hanh chinh dién tr
(vin ban dén, vin ban di, £140
viéc, lich cong tic, ..) lién
thdng véi cdc cap quan ly gido
dyuc (Phong, S¢&, BJ).

1.2b. Trién khai hé thong
diém danh théng minh.

1.3b. Trién khai hé thing
giam sdt, an ninh truong hoc.

1.4b. Co gnax phép phin mém
quan ly téng thé nha truong
lién thong di heu v3i co s¢ du
ligu nganh v& gido duc mim
non va phd thong. C6 hé
théng diéu hanh dién tu thong
minh phuc vy quan ly, gidm
sat, phan tich cdc thdéng tin
hoat djng ctia nha truong.

1.5b. Trién khai st dung da
dang hd so dién tir (sb diém,
hoc ba, sd lién lac) phuc vu
cdng tdc quan ly va luu trin.

1.6b. 100% quy trinh nghi¢p
vy quan ly hanh chinh trong
nha truong duge thuc hién
theo hinh thac djch vu cing
tryc tuyén tdi thidu mac do 3.




N¢i dung ung dyng
CNTT

Yéu,cﬁu mic co ban
(Bdt bugc dap ung)

A A . A
Yéu cau mire ning cao
(Dadp ung mgt s6 yéu cau)

thong tin vé qua trinh hoc tap, rén
luyén hoc sinh trong nha truong;
dang ky nghi phép; gitp hoc sinh
dang ky tham gia céc hoat dong
ngoai khoa, cic clu lac by trong
nha truong,...)

1.6a. Trién khai cic hé thdng
thdng tin theo yéu cdu.

2. Ung dung CNTT
d6i moi ndi dung,
phuong phip day,
hoc, kiém tra, danh
gia

2.1a. Tbi thiéu 80% gléo vién s
dung thanh thao phan mcm, cdng
cu ung dung CNTT hd trg day
hoc trén lop.

2.2a. C6 di may tinh phuc vu day
hoc mdn Tin hoc (tiéu hoc dat ty
1& 24 hoc sinh/l mdy tinh; trung
hoc co so dat ty 18 16 hoc sinh/1
may tinh; trung hoc phd thong dat
ty 1& 12 hoc sinh/1 m4y tinh).

2.3a. 20% sb 1op hoc dugc trang
bj thidt bj trinh chiéu (may chiéu
va man chiéu hojc man hinh tivi
16m, hé théng am thanh, tbi thidu
mdt by may tinh day hoc) phuc
vu hd trg day hoc trén 16p.

2.4a. T6i thidu 15% s tiét hoc c6
ung dung CNTT (sur dung thlet b;
CNTT, tng dung phin mém ho
trg day hoc, ung dung phan mém
mo phong, phan mém hd trg thyuc
hanh, thi nghiém ao trong day
hoc).

2.1b. Téi thidu 50% gido vién
c¢6 ning lyc thiét ké bai giang
e-learning, déng gdp cho kho
bai giang ding chung va
thudng xuyén 4p dung bai
giang e-learning trong day
hoc.

2.2b. Téi thidu 30% sé tiét
hoc ¢6 ng dung CNTT (su
dung thlet bj CNTT, ung dung
phdn mém hd trq day hoc, Ung
dung phan mém md phong,
phan mém hd trg thyc hanh,
thi nghiém &o trong day hoc).

2.3b. Ap dung phuong phap
hoc tdp dig¢n tr (e-Learning)
qua d6 hoc sinh cé thé ty hoc
nang cao kién thirc, nhén duge
trg gilp cua gido vién va ban
hoc trong quéd trinh hoc tap
qua mang Internet.

2.4b. C6 thu vidn sb ding
chung trong toan trudng, bao
gbm: kho tai liéu, gido an, bai
giang dién t, hoc li¢u dién tr
truc tuyén duge tuyén chon
phuc vy gido vién va hoc sinh
trong trudmg.

2.5b. Trién khai hiéu qua giai
phap day - hoc, kiém tra danh
gid co tinh tuong tac cao qua
hé théng CNTT (giai phap lop
hoc dién ti, 16p hoc thong
minh).




N¢i dung img dyng
CNTT

Yéu cdu mirc co bin
(Bat bugc dap ung)

A A - ~
Yéu cau mirc ning cao
(Dap ung mot 56 yéu cdu)

3. Céc ndi dung dam
bdo tmg dung CNTT
khac:

3.1a, Co du may tinh phuc vy
quéan ly, diéu hanh (t6i thiéu 02
bd mdy tinh, 01 mdy in va 0l
webcam; mdi td bd médn trong
trudng c¢d may tinh dung riéng).

3.2a. C6 két ndi Internet (t5i thiéu
cép quang FTTH). M6t s6 phong
hoc c6 may tinh duge két ndi
Internet hd trg day hoc.

3.3a. Dam bdo an todn, an ninh
thdong tin trong cic img dung
CNTT cua nha truong.

3.4a. Phén cong cén bd dugc giao
nhiém vy phyu trach tridn khai
CNTT (01 lanh dao truong, 01
nhén vién hojc gido vién kiém
nhiém).

3.5a. Tbi thiéu 70% can by, gido
vién, nhin vién dat chudn k¥ ndng
st dung CNTT muc co ban (theo
quy dinh tai Théng tu sb
03/2014/TT-BTTTT ngay
11/3/2014 cua B¢ Thong tin va
Truyén thong).

3.6a. Can b, gido vién, nhan vién
thudng xuyén tham gia céc khoa
tap huan chuyén mdn qua mang.

3.7a. C6 ban hanh quy ché quy
dinh vé quan ly, khai thac va sir
dung cdc hé théng phin mém,
phong may tinh trong trudng hoc.

3.8a. 100% cic hé thdng Umg
dung CNTT trong nhd trudng
duoc dua vao quy ché quy dinh
vé quan ly, khai thac va sir dung.

3.1b. C6 mang LAN két nbi
toan by mdy tinh trong nha
trudng.

3.2b. Céc phong may tinh
phuc vy day hoc, kiém tra
danh gia dugc nbi mang
Internet tc d¢ cao (tbi thidu
cap quang FTTH).

3.3b. C6 mang wifi cung cip
Internet cho gido vién, hoc
sinh trong khudn vién nha
trudmg.

3.4b. C6 hé théng hd tro gido
vién x8y dung hoc li¢u di¢n
.

3.5b. Trién khai hidu qua cic
hé théng hop, hdi nghj tryc
tuyén.

3.6b. Trién khai giai phdp luu
trit, stir dung tai nguyén dung
chung (chia sé tai li¢u dién tu,
lam viéc cdng téc qua mang
LAN va Internet) phuc vy nji
bd nha trudng.

3.7b. 100% céan b, gido vién,
nhin vién dat chudn ky ning
st duyng CNTT muc co ban
(theo quy dinh tai Thong tu 56
03/2014/TT-BTTTT ngdy
11/3/2014 cia B$ Thong tin
va Truyén thang).
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